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SECTION 9.  MILITARY STANDARD REQUISITION AND ISSUE 
PROCEDURES (MILSTRIP) TRANSACTIONS 
 
9.1  MILSTRIP Order Item Overview.  The MILSTRIP/Order Item function provides the 
capability to manually input supply transactions.  The input information is edited and 
error messages are provided for user action when the transaction is saved to the 
database.  Also, when the transactions are saved, this function creates and maintains 
records on the Activity Register and generates the necessary output transactions for 
interfacing systems.  From the SPR-Module Main Menu, click MILSTRIP/Order Item to 
display the MILSTRIP/Order Item Menu (Figure 9.1-1). 

 
Figure 9.1-1   SPR-Module Main Menu, MILSTRIP/Order Item Menu 
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9.2  Request.  This process provides the capability to request an item (for a Property 
Book or Non-Property Book item).  From the SPR-Module Main Menu, click 
MILSTRIP/Order Item and then click Request to display the screen with the default 
information (Figure 9.2-1).   
 

Figure 9.2-1   MILSTRIP Transactions – Request 
 

a. Complete the request with the appropriate information.  Mandatory entries are 
highlighted in red on the screen.  
 

• Generate DHA:  Click the check box if desired. 
 

• User Created Catalog:  Click this link to jump to the User Created Catalog, 
if desired. 

 
• Type:  Click the LOV and then click the Property Book (Non-Expendable 

item) or Non-Property Book (Expendable/Durable item), as applicable. 
 

• Document Number:  To use the next Document Number assigned by the 
system leave blank or enter the appropriate Document Number.  The 
Document Number consists of 14 alphanumeric positions (includes 
DODAAC, Julian Date, and Serial Number). 
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• DIC:  Document Identifier Code – Click the LOV and then click the 
appropriate DIC.   

 
A01 – Requisition for overseas shipment with NSN/NATO Stock Number. 
A02 – Requisition for overseas shipment with part number. 
A04 – Requisition for overseas shipment with other. 
A05 – Requisition for overseas shipment with exception data. 
A0A – Requisition for domestic shipment with NSN/NATO Stock Number. 
A0B – Requisition for domestic shipment with part number.  
A0D – Requisition for domestic shipment with other. 
A0E – Requisition for domestic shipment with exception data. 

 
• DODAAC:  Enter the DODAAC that identifies the requesting activity.  The 

DODAAC must be compatible with the UIC.  
 

• UIC:  Unit Identification Code – Enter the UIC of the Hand Receipt Holder 
requesting the item.  The UIC must be compatible with the DODAAC.     

 
• NSN:  National Stock Number- Enter the NSN, MCN, or PN for the item 

being requested.  When the cursor is moved from this field the number 
(NSN, MCN, or PN) entered is validated, and if valid, the corresponding 
catalog information appears on the screen.  

 
• Supplementary Address:  Enter the DODAAC that identifies the ship-to or 

bill-to point, if desired.  
 

• RIC:  Routing Identifier Code – Enter the RIC that identifies the Supply 
Support Activity (SSA) or other activity having management responsibility 
for the requested item. 

 
• Media Status:  Click the LOV and then click the appropriate Media Status 

Code to identify the type of status to be furnished and to whom.  Refer to 
Appendix D for code definition.  

 
• Demand Code:  Click the LOV and then click the appropriate Demand 

Code.  This code Indicates whether the demand is recurring or 
nonrecurring.   Refer to Appendix D for code definition.  

 
• Signal Code:  Click the LOV and then click the appropriate Signal Code if 

desired.  The Signal Code designates the fields in MILSTRIP documents 
that contain the intended unit/activity (ship to).  Also identifies the activity 
that receives and pays bills (bill to) when applicable.  Exercise care to 
assign the correct Signal Code for ship-to/bill-to purposes.  Refer to 
Appendix D for code definition. 

 
• Quantity:  Enter the quantity being requested. 
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• Project Code:  Enter a Project Code, if desired.  The Project Code identifies 
special projects, programs, certain operations, and/or exercises and 
maneuvers.   

 
• TYPE REQ Code/EIC:  Click the LOV and then click the appropriate Type 

Requirement Code or enter an End Item Code (EIC).  The Type 
Requirement Code is used when requisitioning major end items (class 7).  
This code signifies that the request has a DA approved authorization for the 
item.  It also shows that the quantity on hand and due-in is within the 
current/projected authorized allowances.  The EIC is used when requesting 
repair parts (class 9) for a specific end item.  Refer to Appendix D for code 
definition. 

 
• Equip Conc Site:  Click the LOV and then click the appropriate Equipment 

Concentration Site, if desired.  Used by US Army Reserve units and Army 
National Guard units, the code identifies Mobilization and Training 
Equipment Sites where equipment is located for use during training and/or 
mobilization.   

 
• Priority Code:  Click the LOV and then click the appropriate Priority 

Designator.  The appropriate Priority Designator is determined through the 
combination of a Force Activity Designator (FAD) and an Urgency-of-Need 
Designator (UND).   

 
• Advice Code:  Click the LOV and then click the appropriate Advice Code, if 

desired.  Provides coded instructions to the supply source when such 
information is essential to supply action and entry in narrative form is not 
possible.  Refer to Appendix D for code definition. 

 
• Required Delivery Date (DDD):  Enter a Required Delivery date if desired.  

This field is used when the RDD is shorter than or extending beyond the 
Priority Code time standards.   

 
• Suppress Code:  Click the LOV and then click the appropriate Suppress 

Code, if desired.  Allows establishment of a due-in on the Activity Register 
without passing an output DIC AO_ transaction to the SSA (for a post-post 
request).  The Suppress Code relates to the Property Book Identification 
Code for property book items.  Refer to Appendix D for code definition. 

 
• APC:  Enter an Accounting Processing Code if desired to indicate the 

specific account to be charged.  If using a Fund Code, leave the APC blank.   
 
• SUBLIN:  If requesting a substitute NSN for a property book item, enter the 

Substitute Line Item Number (LIN) and then enter the authorized LIN in the 
AUTH LIN field (or leave blank if not requesting a substitute NSN).  This 
field is only displayed when requesting a property book item. 
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• Fund Code:  Click the LOV and then click the appropriate Fund Code, if 
desired.  Provided for the specific use of the requisitioner to indicate the 
funds to be charged.  If using an APC, leave the Fund Code blank.  Refer to 
Appendix D for code definition. 

 
• PBIC:  Property Book Identification Code – Click the LOV and then click the 

appropriate PBIC.  The PBIC identifies the type of property contained in a 
property book or Hand Receipt Number account.  These codes will 
correspond with the supply class whenever possible.  Hand Receipts and 
rollups are segregated by PBIC.  Refer to Appendix D for code definition. 

 
• FUND ID:  Enter a Fund Indicator, if desired.  Used by Army Reserve and 

Army National Guard units.  If blank, indicates the request funded.  If U, 
indicates the request is unfunded.  

 
• REMARKS:  Enter user remarks pertaining to request if desired.   

 
• Origin:  Click the LOV and then click the appropriate Origin Type, if desired.  

This code identifies the reason the item is being requested. 
 

• SIC:  Click the LOV and then click the appropriate System Identification 
Code, if displayed. 

 
• SHR:  Click the LOV and then click the appropriate Sub-hand Receipt, if 

displayed.      
 

• CHR:  Click the LOV and then click the appropriate Component Hand 
Receipt, if displayed.    

 
NOTE:  When the NSN is entered and then the cursor is moved from the NSN field, the 
number (NSN, MCN, or PN) entered is validated, and if valid, the corresponding catalog 
information appears on the bottom portion of the screen.  

 
b. Click the Insert button to process and post the request to the Activity Register 

and to generate an output Request transaction. 
 
NOTE:  Transactions are sent to the SSA using the Interfaces, SARSS-1, Download 
Files function. 

 
 c. When finished with the Request screen, click the Close button to return to the 
SPR-Module Main Menu. 
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9.3 Modify.  This process provides the capability to submit a Request for Modification 
when changes are desired to a request due-in.  Changes are limited to fields that are 
displayed on the MILSTRIP Transactions - Modify screen.  From the SPR-Module Main 
Menu, click MILSTRIP/Order Item and then click the Modify option to display the 
screen with default information (Figure 9.3-1). 
 

Figure 9.3-1   MILSTRIP Transactions - Modify 
 

a. Click the Document Number LOV and click the appropriate Document Number 
or click the Find button, type the Document Number, and click the Search button.  

 
b. Complete the modification.  Any or all of the fields displayed may be modified 

for the Document Number selected.  For fields with a LOV, click the LOV and then click 
the appropriate value.  For fields without a LOV, enter the appropriate value. 

     
c. If mistakes are made while modifying information, click the Undo button to clear 

the screen and start over. 
 

d. Click the Apply button to process and post the modification to the Activity 
Register and to generate an output Request for Modification transaction. 
 
NOTE:  Transactions are sent to the SSA using the Interfaces, SARSS-1, Download 
Files function. 
 

e. When finished with the Modify screen, click the Close button to return to the 
SPR-Module Main Menu. 
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9.4  Cancel.  This process provides the capability to request cancellation of a due-in for 
a specific request document number.  The user can request the entire quantity be 
cancelled or request a partial cancellation.  From the SPR-Module Main Menu, click 
MILSTRIP/ Order Item and then click the Cancel option to display the following screen 
(Figure 9.4-1). 
 

Figure 9.4-1   MILSTRIP Transactions - Cancel 
  
NOTE:  If the item has already been shipped, the user will not be allowed to cancel the 
request. 
 
 a. Click the Document Number LOV and click the desired Document Number or 
click the Find button, type the Document Number, and click the Search button.   
     
 b. Click the DIC LOV to display the DIC(s) and then click the appropriate DIC. 
 
 c. Enter the QTY to be canceled.  

 
d. If a mistake is made while entering information, click the Undo button to clear 

the fields and start over. 
        
 e. When finished with the cancellation, click the Apply button to process and post 
the transaction to the Activity Register and to generate an output Request for 
Cancellation transaction. 
 
NOTE:  Transactions are sent to the SSA using the Interfaces, SARSS-1, Download 
Files function. 
 
 f. When finished, with the cancel screen, click the Close button to return to the 
SPR-Module Main Menu. 
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9.5  Receipt.  This process provides the capability to manually post receipts to the 
database.  From the SPR-Module Main Menu, click MILSTRIP/Order Item and then, 
click Receipt to display the MILSTRIP Transactions -Receipt screen (Figure 9.5-1). 

 

  
Figure 9.5-1   MILSTRIP Transactions - Receipt 

 
a. Click the Generate DA-3161 FEDFORM, if desired. 
b. Click the D6S Type LOV and then click the appropriate type.  Next enter the 

desired Document Number and click the Go button to retrieve information for the 
Document Number entered (Figure 9.5-2).   

 

 
Figure 9.5-2   MILSTRIP Transactions – Receipt, with retrieved Document Number 

 
c. If discrepancies exist between the receipt document and the receipt screen, 

correct the receipt screen to reflect the information on the receipt document.  
 
 d. If the item(s) being received require Serial Number, Registration Number, or 
Detect Number accountability then the lower portion of the screen is displayed with the 
needed fields.  Enter the Serial Number, Registration Number, and/or Detect 
Number information.  
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 e. When finished, click the Insert button to process and post the receipt to the 
database and to generate an output receipt transaction.   
 
NOTE:  Transactions are sent to the SSA using the Interfaces, SARSS-1, Download 
Files function.   
 
 f. If mistakes are made during input, click the Undo button to clear the screen 
and start over.   
 
 g. When finished, click the Close button to return to the SPR-Module Main Menu 
or enter the next receipt Document Number to continue to input receipt transactions. 
 
9.6  Shipment Status.  This process provides the capability to manually post shipping 
status (DIC AS_).  From the SPR-Module Main Menu, click MILSTRIP/Order Item and 
then click Shipment Status to display the following screen (Figure 9.6-1). 
 

Figure 9.6-1   MILSTRIP Transactions - AS 
 

 a. Click the Document Number LOV and then click the appropriate Document 
Number or click the Find button, type the Document Number and click the Search 
button.   
 
 b. Click the DIC LOV and then click the appropriate DIC.   
 
 c. Enter the Shipment Status information from the hard copy document and then 
click the Apply button to save information to the database. 
  

d. If mistakes are made, click the Undo button to clear the screen and start over. 
 
e. When finished with the Shipment Status screen, click the Close button to 

return to the SPR-Module Main Menu. 
   

 

22 CFR 125.4(b)(3) applicable 
9-9 



AIS Manual GCSS-A/T PBUSE EM 
1 January 2003 

 
 
9.7  Supply Status.  This process provides the capability to manually post supply status 
(DIC AE_).  From the SPR-Module Main Menu, click MILSTRIP/Order Item and then 
click Supply Status to display the following screen (Figure 9.7-1). 
 

Figure 9.7-1   MILSTRIP Transactions - AE 
 

 a. Click the Document Number LOV and then click the desired Document 
Number or click the Find button, type the Document Number, and click the Search 
button.  All appropriate fields are then populated for the selected Document Number.   
 
 b. Next, click the DIC LOV and then click the appropriate DIC.  
 
 c. Enter the Supply Status information from the hard copy document and then 
click the Apply button to save information to the database. 
  

d. If mistakes are made, click the Undo button to clear the screen and start over. 
 
e. When finished with the Supply Status Screen, click the Close button to return 

to the SPR-Module Main Menu. 
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9.8  Adverse Status Reversal.  This process provides the capability to open a Document 
Number that was previously closed in error.  From the SPR-Module Main Menu, click 
MILSTRIP/Order Item and then click the Adverse Status Reversal option to display 
the MILSTRIP Transactions - ATR screen (Figure 9.8-1). 
 

          
Figure 9.8-1   MILSTRIP Transactions - ATR 

 
a. Click the Document Number LOV and click the desired Document Number or 

type the desired Document Number and click the Find button.   
 
b. Click the Apply button to save the Adverse Status Reversal to the database 

and reactivate the Document Number.  
 

c. If mistakes are made, click the Undo button to clear the screen and start over.  
 

d. When finished with the Adverse Status Reversal screen, click the Close 
button to return to the SPR-Module Main Menu.   
 
9.9  Followup Request.  This process provides the capability to request follow-up for an 
open (active) Document Number.  From the SPR-Module Main Menu, click 
MILSTRIP/Order Item and then click Followup Request to display the following screen 
(Figure 9.9-1). 
 

Figure 9.9-1  MILSTRIP Transactions - AF 
 
 a. Click the Document Number LOV and then click the appropriate document 
number or click the Find button, type the Document Number, and click the Search 
button.  The Estimated Shipping Date will populate from the Activity Register.   
 
 b. Next, click the DIC LOV and then click the appropriate DIC.   
 
 c. When finished, click the Apply button to save information to the database and 
generate an output Followup transaction. 
 

22 CFR 125.4(b)(3) applicable 
9-11 



AIS Manual GCSS-A/T PBUSE EM 
1 January 2003 

 
 
NOTE:  Transactions are sent to the SSA using the Interfaces, SARSS-1, Download 
Files function. 
 

d. If mistakes are made, click the Undo button to clear the screen and start over. 
 

 e. When finished with the Followup screen, click the Close button to return to the 
SPR-Module Main Menu. 
 
9.10  Cancellation Request Followup.  This process provides the capability to request 
follow-up for a cancellation request for an existing Document Number.  From the SPR-
Module Main Menu, click MILSTRIP/Order Item and then click Cancellation Request 
Followup to display the following screen (Figure 9.10-1). 
 

Figure 9.10-1   MILSTRIP Transactions – AK 
 

 a. Click the Document Number LOV and click the appropriate document number 
or click the Find button, type the Document Number, and click the Search button.  The 
Quantity will populate from the Activity Register.   
 
 b. Click the DIC LOV and then click the appropriate DIC.  
 
 c. When finished, click the Apply button to save information to the database. 
 

d. If mistakes are made, click the Undo button to clear the screen and start over 
and to generate the output Cancellation Request Followup transaction. 
 
NOTE:  Transactions are sent to the SSA using the Interfaces, SARSS-1, Download 
Files function. 

 
 e. When finished with the Cancellation Request Followup screen, click the 
Close button to return to the SPR-Module Main Menu. 
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9.11  Want List.  This process provides the capability to view, search, print, or modify 
the Approved List Flag of want list records based on users access.  From the SPR-
Module Main Menu, click MILSTRIP/Order Item and then click the Want List option to 
display the screen based on your user login access permissions (Figure 9.11-1 or 9-11-
2). 
 

 
Figure 9.11-1   Want List (Read Access) 

 

 
Figure 9.11-2   Want List (Write Access) 
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 a.  To view Want List records: 
 
  (1) Click the Next or Previous button to page through the Want List.. 
  
  (2) Click the First or Last button to jump to the first or last page of the want 
list. 
 
 b.  To search for specific records:  
 
  (1) Click the Search button to display the search screen (Figure 9.11-3). 
 

 
Figure 9.11-3   Want List Search 

 
  (2) Enter the desired search criteria and click the Search button to display the 
results. 
 

 (3) To print the report, click the Print button and Open the file using Microsoft 
Excel.  Once the report is displayed in Microsoft Excel: 

  
   (a) Click File (located on the toolbar) to display the File Menu. 
 
   (b) Click Print and select the desired printing options. 
 
   (c) Click OK to print the listing.  
 
   (d) Click Close to exit from Microsoft Excel. 
 

NOTE:  For further assistance on the print function, see Section 4. 
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 (4) To modify the Approved List Flag and/or Type on Want List records: 
 
  (a) Click the desired Approved List Flag (Suspend, Accept, or Delete) 
for the appropriate records. 
 
  (b) Click the desired Type (Property Book or Non-Property Book) for the 
appropriate records. 
 
  (c) Click the Save button to display the “modifications saved” message. 
 
  (d) Click the OK button to return to the Want List.     
 
9.12  Modify Unsent Request.  This process provides the capability to modify requests 
that were previously input, but not yet sent to the higher source of supply.  From the 
SPR-Module Main Menu, click MILSTRIP/Order Item and then click the Modify 
Unsent Request option to display the screen (Figure 9.12-1). 

 

 
Figure 9.12-1   MILSTRIP Transactions - Modify Unsent Request 

 
a. Click the Document Number LOV and then click the appropriate Document 

Number or click the Find button, type the desired Document Number and then click 
the Search button.  All fields are then populated for the selected Document Number.   

 
b. Complete the modification or click the Cancel Request check box.  Any or all 

of the fields displayed may be modified.  
 
 (1)  For fields with an LOV, click the LOV and then click the appropriate value.   
 

22 CFR 125.4(b)(3) applicable 
9-15 



AIS Manual GCSS-A/T PBUSE EM 
1 January 2003 

 
 

 (2) For fields without an LOV, enter the appropriate value.  Mandatory fields 
are highlighted in red.   

 
c. If mistakes are made while changing information, click the Undo button to clear 

the screen and start over. 
 

d. When finished click the Save button to process and post the information to the 
Activity Register and to modify the generated output transaction.  
 
NOTE:  Transactions are sent to the SSA using the Interfaces, SARSS-1, Download 
Files function. 

 
e. After the modifier has been saved, to continue to process modifiers, click the 

DOC NUM LOV and select the next Document Number to modify.  
 

 f. When finished with the Modify Unsent Request screen, click the Close button 
to return to the SPR-Module Main Menu. 
 
9.13  Mass Modifications.  This process provides the capability to submit mass 
modification requests when the same changes are desired for many Document 
Numbers, which are due-in.  This process can make a single field change or up to eight 
field changes per Document Number selected.  From the SPR-Module Main Menu, 
click MILSTRIP/Order Item and then click Mass Modifications to display the screen 
(Figure 9.13-1). 
 
NOTE:  The Origin, SIC, HR NUM, and CL NUM will not be displayed for PB users. 
 

 
Figure 9.13-1   Mass Modification  
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 a. Click the Modify Check Box to select Document Numbers to modify.   
 
 b. Complete the modification information on the bottom of the screen.  Any or all 
of the fields displayed may be modified.  
   
  (1) For fields with an LOV, click the LOV and then click the appropriate value.   
 
  (2) For fields without an LOV, enter the appropriate value.  Mandatory fields are 
highlighted in red. 
 
 c. Click the Save button to save information to the database and to generate the 
output Request for Modification transactions. 
 
NOTE:  Transactions are sent to the SSA using the Interfaces, SARSS-1, Download 
Files function. 
 
 d. When finished with the Mass Modification screen, click the Close button to 
return to the SPR-Module Main Menu. 
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9.14  Mass Cancellations.  This process provides the capability to submit mass 
cancellation requests when cancellation is desired for many Document Numbers, which 
are due-in.  From the SPR-Module Main Menu, click MILSTRIP/Order Item and then 
click Mass Cancellations to display the following screen (Figure 9.14-1). 
 
NOTE:  The Origin, SIC, HR NUM, and CL NUM will not be displayed for PB users. 
 

 
Figure 9.14-1   Mass Cancellation  

 
 a. Click the Cancel Check Box to select Document Numbers to cancel.   
 
 b. Click the Save button to save information to the database and to generate the 
output Request for Cancellation transactions. 
 
NOTE:  Transactions are sent to the SSA using the Interfaces, SARSS-1, Download 
Files function. 
 
 c. When finished with the Mass Cancellation screen, click the Close button to 
return to the SPR-Module Main Menu. 
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9.15  Manual Total Package Fielding.  This process provides the capability to manually 
post Total Package Fielding information.  From the SPR-Module Main Menu, click 
MILSTRIP/Order Item to display the MILSTRIP menu options and then click Manual 
Total Package Fielding to display the following screen (Figure 9.15-1). 
 

Figure 9.15-1   Manual Total Package Fielding 
 
a. Enter the information from the hard copy Total Package Fielding document. 
 
 (1) Type the information in fields that do not have an LOV. 
 
 (2) Click the LOV and then click the desired value in fields with an LOV. 

 
b. If mistakes are made, click the Undo button to clear the screen and start over.  

 
c. Click the Apply button to save information to the database. 
 
d. When finished with the Manual Total Package Fielding screen, click the 

Close button to return to the SPR-Module Main Menu. 
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9.16  Automatic Total Package Fielding.  This process provides the capability to modify 
Total Package Fielding information.  From the SPR-Module Main Menu, click 
MILSTRIP/Order Item to display the menu options then click Automatic Total 
Package Fielding to display the following screen (Figure 9.16-1). 
 

 
Figure 9.16-1   Automatic Total Package Fielding Modification  

 
a. Click the Assign UIC LOV and then click the desired UIC. 
 
b. Click the Assign PBIC LOV and then click the desired PBIC. 
 
c. Click the First, Previous, Next, and Last Buttons as desired to page through 

the documents.  
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d. To search for specific records: 
 
 (1)  Click the Search button to display the TPF Auto Search screen (Figure 

9.16-2). 
 

 
Figure 9.16-2   TPF Auto Search 

 
 (2) Type the desired search criteria. 
 
 (3) Click the Search button to display the results. 
 
e. Click the Modify Check Box for the desired Document Numbers to assign the 

Total Package Fielding Documents to the selected UIC and PBIC. 
 
f. When finished selecting Document Numbers, click the Save button to update 

the database. 
 
g. Click the Close button to return to the SPR-Module Main Menu. 
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9.17  Turn-In.  This process provides the capability to turn-in items to a Supply Support 
Activity (SSA).  From the SPR-Module Main Menu, click MILSTRIP/Order Item and 
then click the appropriate Turn-In Property Book Level or Turn-In Unit Level menu 
option to display the screen (Figure 9.17-1).    
 

 
Figure 9.17-1   MILSTRIP Transactions – Property Book Level Turn-In 

 

 
Figure 9.17-2   MILSTRIP Transactions – Unit Level Turn-In 

 a. To turn-in an item: 
 
  (1) Click the Component check box, if applicable.   
 
 (2) For fields without an LOV, type the desired information. 
 
 (3) For fields with an LOV, click the LOV and then click the desired value. 
 
 b. When the turn-in information is complete, click the Insert button to post the 
transaction to the database. 
  
 c. Click the close button to return to the SPR-Module Main Menu. 
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